Neighbors Plus Kids Hope Director
Job Description

Goal:  To lead the Kids Hope USA program at partner school Lakeshore Elementary using Harderwyk Ministries volunteers as tutors to encourage and love paired elementary students.  

Responsibilities:

1. Develop and implement strategies to recruit, train, supervise and affirm volunteers
2. Establish and maintain a relationship with school personnel and area Kids Hope programs; attend Northside Directors meetings every other month.

3. Develop yearly program goals, outcomes, and budget and report on these goals.
4. Mentor one child
5. Create and supervise additional Kids Hope services including the Hope Christmas store and Back-to-School Scavenger Hunt.

6. Oversee and manage After School Recess (every Wednesday, October – April), including volunteer recruitment, planning activities, and assistance at Community Night.

7. Oversee and manage Meet Up & Eat Up activities at Leisure Estates, including planning child-friendly activities, staffing three days per week, attending collaborative meetings as needed throughout the year, coordinating AmeriCorps volunteers, and recruiting additional volunteers

8. Communicate with others about God’s blessing in the program, including written stories, personal conversations, and speaking at the Harderwyk worship services.

9. Visit the Neighbors Plus Board meeting at least once a year.

10. Meet six times a year with the Neighbors Plus Director and other peer leaders to discuss program, communicate concerns, brainstorm solutions, and demonstrate accountability to goals.

Job Requirements:

- A strong personal faith in Jesus Christ as Savior.

- A member of Harderwyk Ministries.
- Contagious love for children.
- Ability to affirm and encourage others.
- Ability to develop positive relationship with people in the church, school and community. 
- Experience in program planning, supervision and work with young children.
- Strong communication skills.
- Ability to obtain Chauffeur’s License.

Hours:  15-20 hours per week during the school year; 10-15 hours per week in the summer

Accountable to:  Neighbors Plus Executive Director
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Staff 
Application

Application for a staff position includes completion of this form, a personal interview, a criminal history background check, and providing two non-relative adult references preferably from a work setting.
Name: ____________________________________________  Date of Birth:________________

Present Address: ________________________________________________________________

City/Zip: ____________________ Phone:________________ Email: _______________________

If employed, place of employment:  _________________________________________________  

Current Job Position: __________________________ Length of Time at this Position:  ________

List job experiences you have had:  _________________________________________________

______________________________________________________________________________

If in school, place of study:  ________________________ Year of study:  ___________________

Major:  _____________________ Plans after graduation:  _______________________________

Neighbors Plus Job Position I desire:  ________________________________________________ 

I heard about this position from:  ___________________________________________________

I have read the job description for this position:  ___  When could you begin? _______________
Church and Volunteer Experiences

Where do you attend church (name of church, city and state)?  ___________________________  

Who is the pastor?  _____________________________
Are you a member?   ______________

List (name and city) other churches you have attended regularly during the past five years:

______________________________________________________________________________

Briefly explain your faith commitment:  _____________________________________________

______________________________________________________________________________

List any volunteer activities you have been involved in:  _________________________________

____________________________________________________________________________________________________________________________________________________________
Explain any experience you have relevant to the position you are applying for: 

______________________________________________________________________________

______________________________________________________________________________
Describe your gifts and passions in life:  ____________________________________________________________________________________________________________________________________________________________

What future goals do you have? ____________________________________________________

______________________________________________________________________________

______________________________________________________________________________

What about this position interests you?  _____________________________________________

______________________________________________________________________________

______________________________________________________________________________

Why should you be hired for this position over another candidate? _______________________

______________________________________________________________________________

______________________________________________________________________________

Please check all that apply:

(  I have accepted Jesus as my Savior and am committed to active service with the Bible as my   

     foundation. 

(  I have completed, signed, and dated the Permission to Obtain a Background Check Form.

(  I have read, understand and will follow the Prevention of Child and Youth Abuse Policy.

(  I am committed to complete the training in the ministry area I will serve. 
Personal References (adults not related to you)

Name ____________________________________________   Telephone ___________________

Address __________________________________________    Email: ______________________

Name ____________________________________________   Telephone ___________________

Address __________________________________________    Email: ______________________

Applicant's Statement
The information contained in this application is correct to the best of my knowledge.  I authorize any references or churches listed in this application to give you any information (including opinions) that they may have regarding my character and fitness for ministry with families and/or children.  I understand that this application will be kept strictly confidential.

Should my application be accepted, I agree to be bound by policies of Neighbors Plus and Harderwyk Christian Reformed Church and refrain from unscriptural conduct in the performance of my services.

I understand that relationships are an important part of the ministry.  I understand that it is important to be reliable, channel suggestions constructively, keep information confidential, and comply with the policies and procedures of Neighbors Plus and the ministry area where I will serve.  I will support this ministry, its staff, and my coworkers, as I am able.

I understand that for all relationships with children not in the supervision of their parents, Neighbors Plus will check my references through the legal system.  I understand and agree that all allegations or observations of physical and sexual abuse will be reported by the church and its leaders to the appropriate authorities, such as Children's Protective Services and the local law enforcement.

Applicant's signature ______________________________________        Date ____________________
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